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Asset  
Number

Tag/Unit 
Number Item Description Serial Number 

VIN (17 digits)
Mileage 
Hours

Asset Deletions

Moved to Surplus Item Stolen

Unaccounted for

Police Report #

Written notification must be sent to the Assets Manager, CFO and City Manager with in 
48 hours of discovering asset has gone missing.

Addition to Assets

Purchasing Account Cost Acquisition Date

Additional Remarks

Transfers

Dept. Transferred From Dept. Transferred To

Offering Dept. Signature Receiving Dept. Signature



Photos

Additional Comments:
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Transfers
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Amanda Carey
9/15/2017
Finance Dept
Form used for inventoring the City of Gallup infrastructure.
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