
 
 
 
 
 

EVALUATION FORM: 2019-2020 LODGERS’ TAX EVENT REPORT  
(Turn in with final funding draw of grant, NOT with the application) 

  
PART I: CONTACT INFORMATION     Date of this Evaluation Form: ___________________________ 
 

Organization Name (As Listed on W9):  

 Event Name:  

Event Date(s):  

Event Organizer & Title within Organization:  

Phone Number of Organizer:  

Email of Organizer:  

Event Location(s):  

 
PART II: RESULTS  

Number of participants at your event (not 
volunteers/staff): 

 

Number of audience members in attendance:  

Number of volunteers/staff at your event:  

 

How did you calculate your event attendance: 

________________________________________________________________________________________

________________________________________________________________________________________ 

What do you plan to do differently or to add to your event for the future? 
________________________________________________________________________________________

________________________________________________________________________________________ 

________________________________________________________________________________________

________________________________________________________________________________________  

Remember to submit two (2) high resolution digital photographs to the Tourism and Marketing 
Manager for use in annual marketing of your event through City and State resources. 
 



EVENT BUDGET- ACTUALS 
Fill this out or attach your own version of this page, but a POST EVENT financial summary is required. Be sure 
to include such expenses as site rentals, staff, equipment, operations, etc. Your reimbursement requests 
should also be included in this chart. 
 
Expense/Revenue Actual 

Expense/Revenue 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

TOTAL OF EVENT BUDGET:  

 


